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	 DATE OF INSPECTION
	

	 AREA INSPECTED
	

	 AREA MANAGER

	

	 INSPECTION CARRIED OUT  BY

	Name:                                                                     Sign:                                    


This generic checklist should be edited to eliminate those sections that do not apply to the area. Either the ‘Pass’ or ‘Fail’ box should be completed for ALL elements remaining on the list.
	PRELIMINARY STATUS CHECK
	Pass
	Fail
	Ref

	Have all actions from previous walkthroughs been completed?
	
	
	

	Are corrective actions taken effective at preventing reoccurrence?
	
	
	

	Are Risk Assessments for the area up to date? (Review at least every 2 years)
	
	
	

	EMERGENCY PREPAREDNESS AND RESPONSE
	
	
	

	Fire alarms unobstructed, signs in place, locations known?
	
	
	

	Can the fire alarm be heard? (During weekly fire alarm test)
	
	
	

	Fire exits and escape routes unobstructed, signs in place?
	
	
	

	Evacuation procedure and assembly points known and understood?
	
	
	

	Fire extinguishers in place, inspected, signs in place, unobstructed?
	
	
	

	Are there First Aiders available? On all shifts?
	
	
	

	Is there a First Aid kit available and contents checked?   (monthly)
	
	
	

	Has the emergency shower been flushed and tested?    (weekly)
	
	
	

	It there emergency eyewash available? Is it in date?
	
	
	

	Is there a chemical spill-kit provided? Are contents regularly checked?
	
	
	

	Are the contents of the spill-kits easily accessible? Are kit lids easily removed?
	
	
	

	FALLS FROM HEIGHT 
	
	
	

	Are appropriate access platforms, stepladders, kick-stools provided and used? 
	
	
	

	Are ladders access platforms, stepladders and kick-stools in good condition? 
	
	
	

	Are handrails provided and secure on stairways, platforms mezzanines etc?
	
	
	

	For roof access, are restraint systems and edge protection in place?
	
	
	

	FALLING OBJECTS 
	
	
	

	Are all storage racks and shelving adequate, undamaged and stable?
	
	
	

	Are storage practices adequate, items stored correctly, at a reasonable height?
	
	
	

	Are all items of equipment stable, not liable to tip or overturn?
	
	
	

	Potentially unstable items restrained? (gas cylinders, items leaning on walls)
	
	
	

	PPE- Safety shoes supplied and used? (for Stores Team or equipment movers)
	
	
	

	TRIPS & SLIPS
	
	
	

	Are there any trailing cables, uneven surfaces, damaged flooring or obstructions?
	
	
	

	Are there any spills (oil and grease, water, coffee etc on walking surfaces)?
	
	
	

	HOT SURFACES
	
	
	

	Hot surfaces clearly marked? Guarded and/or warning labels in place?
	
	
	

	Are heat sources left unattended? Are they turned off when not in use?
	
	
	

	PPE-Are oven gloves available and used where needed? Are they CE marked?
	
	
	

	COLD SURFACES
	
	
	

	Cold surfaces clearly marked? (liquid nitrogen containers, freezers at –40 (C)
	
	
	

	PPE-Are freezer gloves provided, inspected and used? Are they CE marked?
	
	
	

	Liquid nitrogen properly stored and used? (Warning signs, designated areas etc) 
	
	
	

	Are all liquid nitrogen users trained? Training records up to date?
	
	
	

	PPE-Are all liquid nitrogen suits/gloves/visors available and used?
	
	
	

	SHARPS
	
	
	

	Sharp hand tools stored and used safely? (scalpels, tweezers etc)
	
	
	

	Optical fibre offcuts and cleavings cleaned up?
	
	
	

	Broken/damaged glassware removed and safely disposed of?
	
	
	

	Sharps bins used and emptied regularly?
	
	
	

	Furniture/chairs/work-surfaces in good condition? (no damaged or sharp edges) 
	
	
	

	Are sharp or abrasive parts of process tools and equipment guarded?
	
	
	

	ERGONOMICS & DISPLAY SCREEN EQUIPMENT
	
	
	

	Have persons who use DSE for most of the day completed Cardinus online DSE training and self-assessment?
	
	
	

	Any process tools or equipment that seem to present a significant ergonomic risk? If so, has an ergonomics assessment been carried out?
	
	
	

	NOISE
	
	
	

	Are noise levels likely to require assessment?
	
	
	

	For existing noise zones, are signs in place?
	
	
	

	PPE- If required, is hearing protection available, in good condition and used? 
	
	
	

	LIGHTING AND VISIBILITY
	
	
	

	Is the general area lighting adequate and suitable for tasks undertaken?
	
	
	

	If appropriate, is task specific lighting suitable? (desks/workstations/equipment)
	
	
	

	TEMPERATURE AND HUMIDITY
	
	
	

	Is the indoor working temperature and humidity suitable and comfortable?
	
	
	

	If below comfort levels is thermal clothing provided? (includes work outside)
	
	
	

	OXYGEN DEPLETION / ENRICHMENT
	
	
	

	Are Oxygen deficiency or ventilation failure alarms operational and tested?
	
	
	

	Are Oxygen gas cylinders stored outside when not in use?
	
	
	

	MECHANICAL- PLANT AND PROCESS TOOL SAFETY
	
	
	

	Is equipment CE compliant? Certificate of Conformity?
	
	
	

	Is service and planned maintenance up to date and recorded?
	
	
	

	Where appropriate, are safety interlock checks up to date and recorded?
	
	
	

	Are pressure vessels registered and pressure tests recorded?
	
	
	

	Are Confined Spaces labelled? Permit used before entry? Training up to date?
	
	
	

	MECHANICAL – MOVING VEHICLES
	
	
	

	Vulnerable or projecting building / installations protected from moving vehicles?
	
	
	

	Are pedestrian walkways protected / segregated from moving vehicles?
	
	
	

	ELECTRICAL
	
	
	

	Are portable and transportable items PAT tested and within expiry date?
	
	
	

	Expired PAT test items identified, and QFM work request raised?
	
	
	

	Have any electrical items any obvious or visible safety defects or damage?
	
	
	

	All items identified as defective labelled, tagged or locked out to prevent use?
	
	
	

	Are there signs of unauthorised repairs/modifications to any electrical items?
	
	
	

	CHEMICALS
	
	
	

	Are there COSHH assessments available for all chemicals used?
	
	
	

	Are chemicals being used in accordance with COSHH assessments and AOI’s?
	
	
	

	Is a list of chemicals and gases used or stored in the area up to date and displayed at the entrance? (Principle chemicals and gases list)
	
	
	

	Are there users needing chemical and/ or spill training?
	
	
	

	Are users of skin irritants and sensitizers on the Skin Surveillance program? (epoxy)
	
	
	

	Are users of respiratory sensitizers on Lung Function Testing program?
	
	
	

	Are chemical delivery/pass throughs clear /f ree from obstructions?  
	
	
	

	Are chemical storage cabinets adequate/ correctly segregated/ free from spills?
	
	
	

	Are chemical storage amounts kept to a minimum?
	
	
	

	Are wet benches tidy / free from spills/ overcrowded?
	
	
	

	Are all chemical containers marked with contents and hazard symbol?
	
	
	

	Are chemical containers returned to storage cabinets when not in use?
	
	
	

	Are LEV tests in date for all fume extraction systems? (wet-benches, ovens etc)
	
	
	

	If extract failure alarms are fitted, are these operational?
	
	
	

	PPE-Are requirements understood, and are supplies of appropriate PPE available?   
	
	
	

	PPE-Is correct PPE being worn in accordance with signage and/or AOI’s?
	
	
	

	PPE-Are safety glasses always being worn when required?
	
	
	

	PPE-Is it clean, serviceable and correctly stored?
	
	
	

	Is the training for all SCBA users up to date?
	
	
	

	HF Acid warning signs in place? Apron/suit/visor used? HF gel available and in use?
	
	
	

	Is chemical waste removed from the area regularly?
	
	
	

	FIRE PREVENTION
	
	
	

	Good standard of housekeeping, storage of paper and other combustibles etc?
	
	
	

	Storage of flammable liquids kept to a minimum? Are they stored in a flam cabinet?
	
	
	

	Are flam cabinets also provided for liquid waste? Are they labelled, spill trays in place?
	
	
	

	Are any flammables heated on or used near a hotplate?
	
	
	

	Combustible/flammable materials stored on/near heat sources or electrical equipment?
	
	
	

	RADIATION-IONISING (X-ray and Gamma)
	
	
	

	Are Ionising Radiation Local Rules up to date?
	
	
	

	Are inspections and checks on the equipment up to date?
	
	
	

	Are all signs in place? Is there a list of authorised persons in place?
	
	
	

	RADIATION – OPTICAL  (LASERS)
	
	
	

	Is the area correctly classified and laser warning signs in place?
	
	
	

	Are laser permits valid, displayed and up to date?
	
	
	

	Are laser filters fitted and seals intact for microscopes and other viewing aids?
	
	
	

	Have interlock checks on equipment and laser labs been completed and recorded?
	
	
	

	PPE – Are laser filter specs available and used?
	
	
	

	RADIATION – OPTICAL  (UV / BRIGHT LIGHT)
	
	
	

	Are UV warning signs in place? Filters and shields on equipment?
	
	
	

	RADIATION – RF  (EMF, MICROWAVE etc)
	
	
	

	Have RF emitting sources, including microwave, been identified and assessed? 
	
	
	

	Have interlocks on this equipment been checked? (periodic and after maintenance)
	
	
	

	BIOLOGICAL
	
	
	

	Are Hepatitis A or B vaccinations offered and up to date? (First Aiders and Facilities)
	
	
	

	ADVERSE WEATHER  CONDITIONS
	
	
	

	Ice /snow – are salt and grit facilities available at outdoor working areas and walkways?
	
	
	

	PPE-Weatherproof clothing available?(stores, site team, gas cylinder handlers etc)
	
	
	

	LONE WORKING
	
	
	

	System in place for lone working? Is this communicated/understood/complied with?
	
	
	

	If an alarm or monitoring system is installed, is it operational and tested?
	
	
	

	GAS CYLINDER STORAGE
	
	
	

	Are all cylinders stored in designated areas and properly chained/secured?
	
	
	

	Are cylinder caps in place when cylinders are not in use or being moved?
	
	
	

	Is there a cylinder trolley available for moving cylinders? Is it fit for purpose? 
	
	
	

	Are cylinders or gas cabinets clearly marked with their contents and hazard(s) symbol? 
	
	
	

	Are full and empty cylinders stored separately?
	
	
	

	Are all cylinders protected from impacts hazards e.g. from moving vehicles?
	
	
	

	Are all gas lines/piping labelled with the identity of their contents? 
	
	
	

	ENVIRONMENTAL –CHEMICAL RELEASE PREVENTION
	
	
	

	Do chemical containers have appropriate lids to prevent evaporation and spillage?
	
	
	

	Where potential for chemical spillage exists, is secondary containment in place? 
	
	
	

	Is secondary containment fit for purpose, free from liquids and not used for storage?
	
	
	

	Has bunding been tested for integrity as part of the planned maintenance for the area?
	
	
	

	Are chemicals adequately segregated from surface drains/sinks/gullies? 
	
	
	

	Is the hard-standing is good condition? Is it free from cracks and/or holes?
	
	
	

	ENVIRONMENTAL-WASTE MANAGEMENT
	
	
	

	Are all hazardous wastes contained, segregated, labelled and disposed of correctly?
	
	
	

	Are batteries and waste electronic equipment disposed of correctly?
	
	
	

	Are Recycling  bins for paper/ cardboard/ cans etc being used correctly?
	
	
	

	Strictly where process requirements allow, is equipment powered down when not in use?
	
	
	

	Are water taps/hoses turned off when not in use?
	
	
	

	Do skips, bins and other waste containers adequately prevent the release of litter?
	
	
	


	OTHER OBSERVATIONS / COMMENTS

	


	REF
	AGREED ACTIONS TO BE TAKEN
	ACTION ASSIGNED TO
	TARGET COMPLETION DATE
	VERIFIED COMPLETE (sign and date)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	APPROVAL OF INSPECTION FINDINGS (by area Manager)

	Name:


	Date:
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