Job Description – Occupational Health Advisor
Nature of Work Performed

Working on a high-tech (clean room) manufacturing site to promote employee health and wellbeing in the workplace, providing comprehensive specialist advice to managers and employees as required, whilst maintaining associated records.

Essential Duties and Responsibilities
· Supporting business needs through the provision of an efficient and effective occupational health service.

· Carrying out and monitoring compliance medicals, including Breathing Apparatus, Fork Lift Truck, Night Workers, health surveillance (arsenic & radiation) etc.

· Carrying out baseline medical screening in line with recruitment and selection requirements, liaising with the HR department as necessary.

· Undertaking absence medicals at the request of the Company / management, including return to work medicals, assessing employees and advising management.
· Maintaining medical records, and preparing employee statistics, analysis and reports to meet management information requirements.
· Assisting the Safety department with risk assessments in the work place (e.g. DSE, COSHH, Maternity etc), offering specialist advice as appropriate.  
· Promoting positive health management within the company, and advising or training staff in areas such as health eating, smoking, stress management etc
· Introducing a system for employees to self-refer and / or offering health MOTs for staff.
· Assisting the Company with contingency / emergency planning and offering advice as appropriate.
· Developing policies for the Company in line with any of the above issues.
· Coordinating third-party providers for specific projects.

Any other reasonable duties as may be required from time-to-time.

Academic Qualifications

Essential








· RGN






 

· Occupational Health qualification

· Valid NMC registration

Desirable
· NEBOSH certificate
· Occupational Health qualification Degree or working towards an OH Degree

Work-related Experience

Essential

· Minimum 2 years’ post-registration experience

· Minimum  of 2 years experience in an Occupational Health nursing role, Occupational Health qualification 
· IT literacy

Other Requirements

· Strong communication and interpersonal skills. Must be capable of communicating effectively with all levels of IR’s organization, as well as contractors, local authorities, government agencies, etc.
· Highly motivated self-starter with the ability to work independently as well as within a team environment.

· Excellent organizational and prioritization skills.

· Flexible and adaptable to any situation.

Work Environment

Office position. Work environment consists of vented air conditioning / heating. The work environment characteristics described here are representative of those the employee encounters while performing the essential functions of the job.
